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E.F.C.C. —Kong Fok Church

Post : Administrative Assistant (English Ministry)
Job duties :

Provide administrative support to the
ministry including personal support to the
Lead Pastor. Responsible for liaison with
the rest of the support staff of the church
and potentially provide administrative
support to the church” s other leaders in
church wide activities.

Requirements :

University education or other form of higher
learning with administration focus.At least
2 years of relevant experience. Excellent
command of spoken and written English
and Chinese (Cantonese and preferably
some Mandarin too). Competent with MS
Outlook, Excel, PowerPoint, ProPresenter
and Chinese Word Processing.

Well organized, with sound judgment
and able to work independently. Good
in communication , full of initiatives, and
great team player Stable work history.
Interested parties please send your resume
(including salary expectation) email (rity@
kongfok.org) to the Administration Manager of
church.
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BEEEZNEERBERE  BFZE &Y
HeEMELRRAIFENE14E - FE"
XFHITHETY - LEH Zepress@efcc.
org.hk o (B&E ARG ERE TR
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Website: www.kongfok.org Tel: 2521 2500
(Information provided by the applicant
will be kept confidential and used only for
recruitment)
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